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OFFICE ORDER

ffice
Panchkula o

3 : tion, Haryana’ i Staff
irector Higher 'Educa hed) all the
12/01 25T;Alc)il(r3€)c oc;atedg 02.12.2025(Copy -Attigmepl)iance with the
achin : & non-te;ching) are directed to .Strwtisit and amendment in
gardingg restriction on official/private foreign v

1l Services (Leave) Rules, 2016.

In COmpliance witp
Memo Np,

Members (te
directions re

Haryana Civ

/

W N >S5
Principal
Enclosed: As Above,

S Bt'Sl@Wt.'Couf:ae
Niatak Maijri-Indri (Karnal)



N CTOR GENERAL HIGHER LDUCAT[OV IIAW,

4 PANCHKULM ‘ Q ‘ﬁ\/ \(\ .

ux(/\/\ M
ORDER

~ =l [l
012/01 2019Ad(3) Dated, Panchkula, the 02, 22025 2

/
. ‘ 4 DX ‘y.)
Instruetion No.7/8/2010-4FR/18354 dated 15.10.2025 and 11/93/2023~ {J

1FR/14060 dateq 04.07. 2025 (Copies enclosed) have been received from the Additional
Chief Secretary to Government, Haryana, Finance Department, regarding restriction on
mﬂﬂ&&f@gn visit and Amendment in Haryana Civil Services (Leave) Rules,

0 respecnvely are forwarded for sty@omphancc Q m V\/( \ “ 5‘

. S. NARAYANAN, IFS
Director General Higher Education, "
Haryana, Panchkula

Endst. No. Even Dated, Panchkula, the 04.12.2025

A copy of the above is forwarded to the following for information and necessary
action:-

1. All the Principal, Government Colleges in the State of Haryana.

2. All the Commanding Officers, NCC Units in the State of Haryana.

3. All the Librarians of District Libraries/Sub Divisional Libraries in the State
of Haryana.

4. PS/DGHE, PA/JDA

5. AAll the Superintendents/Deputy Superintendents of HQ.
In-charge, IT Cell, with a request to upload the same on the web portal.

%{;
Superinten imistration

for Director General, Higher Education

Haryana, Panchkula
e
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The Additional Chief Secretary to Govt. Haryana
Finance Department

Al f Departments in Haryana. 8
:\\II| Tﬁ: dC%mlglIDssioners of Divisions, Ambala, Karnal, Faridabaq Gurugram
Hisar and Rohtak. _ !
The Registrar General, Punjab and Haryana High Court Chandigarh,
All Deputy Commissioner and Sub Divisional Officers (Civil) In Haryana,

N e s e

4.
CJM(ZZL Q; Memo No.7/8/2010-4FR/18354

Dated: 15.10.2025

/’_‘
\Qj\\\\ !l%ject: Restriction on officialfprivate forelgn visit.

Reference FD's earlier instructions No.7/25/2015-4FR/4543 dated 16th June, 2016,

g K } No.7/8/2010-4FR dated 8th December, 2010, No.7/8/2010-4FR/22168 dated 27th July, 2017
It and No.7/8/2010-4FR/2848 dated 18th May, 2022 regarding the subject noted above,

2

In supersession of all instructions, referred to above, detailed guidelines are hereby

notified for strict compliance with regard to official/private foreign visit:-

(A)

Extent of application:-

These instructions shall be applicable to all Government employees-of Group ‘A’, ‘B,
‘C’ and 'D’ including Members of All India Services serving in connection with the
affairs of Haryana State, and any other Government employeeyé’_t&!vass of Government
employees to whom the competent authority may, by general‘fdi_’s,pgcia! instructions,
make them applicable. The ‘competent authority’ shall be Finance Department on the
recommendations of the concerned Administrative Department. -~

In case of foreign travel by the Chief Minister/Ministers/Members of the State
Legislature, detailed guidelines have already been issued by the office of Chief
Secretary to Govt. Haryana, Political & Parliamentary Affairs Department from time to
time.  However, prior permission from the Finance Department (FR Branch) is
required to be obtained by the concerned Adminlstrative Department from financial
perspective,

In case of contractual employees, detailed guidelines shall be issued by office of the
Chief Secretary to Govt. Haryana, Human Resources De.partment; being competent
authority for contractual employses. A

These instructions are not applicable in such cases where orders are Issted by the
Department of Personnel & Training, Government of India, New Delhi for deputing
members of All India Services serving in connection with the affairs of Haryana State
for training outside India and training period is treated as part of duty under relevant
rules of the Government of India,

These instructions are not applicable in such cases where orders are issued by the
office of Chief Secretary to Government Haryana (T raining Branch) for deputing
officers of the State Services for training/study programmes etc. and in those cases
which have been sponsored & funded by any external agency without any financial
burden on the State's exchequer.

4;’ AN s



(B)

il

il

if.

v,
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iif.

: Page 2 of4
In case of foreign travel for official purposes

. : Overnment eXpenses.
Permission of foreign travel shall be considereq by the Finange :
for only one official and one private visit in a finan

e ;
cial year. Partment Maximuym
Total duration of foreign stay during both private and offigig) vislt ta
not exceed beyond three weeks, Private visit adjacent to ficia d&;tyen

up to three weeks or 50% of official trip length (or for short ti
days); beyond that, no further leave allowed.,

The proposal alongwith ‘check-list duly signed by the Concerngq offic
visits must be got approved from the Hon'ble Chief Minister on AD's fr for foreign
thersafter, the matter be sent to the Fi

of check-list is attached.

together shall

$hall be allgyeq
Ps < g days, up to 4

Online budget report must be signed by the Budget Controllin,
department concerned regarding proposed expenditure an
budget in the relevant scheme and object head (48-
there is no budget provision under
Allowance), then, the same may be g
(concerned Expenditure Cb’ntrolling Branch) at the first instance before sending
proposal to the Finance Department (FR Branch) for foreign visit. '

Approval of the Finance Department for fo

g Authority (BCA) of the
d availability

) of adequate
Foreign Trave| All

Owance). |f

Secretary to Govemment Haryana (T raining-Branch) from time

Administrative Department shall also obtain all statutory, administrative / cadre
clearance and political clearances of the officers from concerned Ministries in
Govenment of India as well as from the Cadre Controliing Authorities of the State
Govemment at its own level, ’
In case of foreign travel by the offi
expenses:-

Permission of foreign travel shall be
for one private visit in a financial
the sanction order.

to time.

cer/official on personal ground at his/her own

considered by the Administrative Department only
year. Name of visiting country must be mentioned in

Permission of foreign travel may he deni
account of office exigency.

Permission of foreign travel shall not be granted by the Administrative Department to
officer/official in those cases where expenses on personal foreign visit are sponsored /
borne by the private organisations with which the department has official dealings.

Permission of foreign travel shall not be granted by the Administrative Department in
those cases where criminal case is pending in the Court or charge-sheet for major

penalty is pending against the officer/official under Haryana Civil Services
(Punishment & Appeal) Rules, 20186.

The officer/official shall leave the country only after permission of the competer

authority for foreign visit and leave is granted by the Administrative Depariment
Under no circumstances, ex-post facto approval is granted by the Admnmstratxye
Department. In case ' of any lapse, Administrative Department shall lake stnc:
disciplinary action against the officer/officlal for major penalty under provisions ©

Haryana Civil Services (Punishment & Appeal) Rules, 2016, as amended from time fo
time,

ed by the Administrative Department on .



\A Page 3 o 5

Vi case of ‘handing over/taking over of the charge!:system, the officer/ officia o

hand over the charge to hisfher substitute refore going ahoard.

The concerneg officer/official shall not take any job in the foreign country.

The' Loncemed offlcat/offitial shall not overstay abroad without prior approval of the

. Admlhistre'ﬁve Pepaitment,

iX,
;?:t:fconcemed officerfofficial shall abide by all the rules and regulations and will be
s Ul'to the Constitution of Indta and the security of the Country shall not be affected
N anyway due to his/her goihg abroad.

X Admin i ? ’

. Nistrative Department may impose any other condition(s), as deem fit with

eference to service condi {
8 1 onditions of the officer/official under intimation to the Fi
Department (FR Branch). : Vi

Vij.
Vi,

3. The ¢ ‘
A iow§r 19 interpret, change, amend, relax and removal of doubt of these
shall lie with the Finance Department (FR Branch).

4. Thes ; 3
Q instmctrons shall be applicable from the date of issuance of this order.

S, Copv: f . Nk
Py-of this order ig available on the offigial website of the Finance Department i.e.

ﬁnhr_y.gov‘in_. s
2

4 m\ \
‘ Chief Accounts O%cer
for A’ddxtiopal Chief Secretary to Gout, Haryana,
Finance Department [}, 3 ‘ghv\&g

Endst, -No.7f812010-4FR11 8354 Dated: 15.10,2025

A copy s forwarded to the Chief Secreta ' '
: r _ Ty to Government Haryana (Human
gzs;.iources. Department-l, I, lt; Training Branch, all Services Branches agd Pogitical &
rliamentary Affairs Department) and all the Administrative Secretaries to Govemment
Haryana following for information and nevessary action,
A}
S
Nalss

Chief Accoums/bfﬁcer

for Additional Chief Secretary to Govt. Haryana,
Finance De v

partment \Q\\‘\”\{

To
9z The Chief Secretary to Government Haryana (Human Resources Department-|,
It, M, Training Branch, all Services Branches and Political & Parliamentary
Affairs Department).
2. All the Administrative Secretaries to Government Hatyana,
U.0. No.7/8/2010-4FR/18354 Dated: 15.10.2025
Endst. No.7/8/2010-4FR/18354 Dated: 15.10.2025

Accopy is forwarded to the foliowing for-information and necessary action:-

The Principal Accountant General (A&E), Haryana, Chandigarh.

The Principal Accountant General (Audit), Haryana, Chandigarh. £
The Incharge, Computer Cell (Finance Department) for uploading these
instructions an-the website of the Finance Department.

s
Chief Accounts Officer
for Additional Chief Secretary to Govt. Haryans,
Finance Department

% el

DN




OfficlaliPerso ny| T
i nallAny

Ountries Proposed to pe

2 : ' N s i
. W :

3. Vst Officairee—— s

g T
4 T i T

visited

L—-ﬁ\w

5. Purpose of visit;

Proposed departure and the Departure
return dates:

Return

7. Sponsoring Agency/
Organisation, if any;

8. Likely amount of expenditure
to be Incurred on the visit i

officlal/sponsored

9. Detalls of other approvals/clearances required/approved,

Required

Iy Administrative Department
if) Finance Department

i) FCRA/MHA/Gol

iv)  Political Clearance/MEA/Gol
v)  Cadre Clearance/GOH

vi}  Cadre Clearance/GOI

vii)  Any Other, please spacify

if any;

Obtained
Yes/No



A

private visits) undertaken during fast one

10.  Previous forelgn visits (including
year: ;
o of—[Dawe et | Expendciiture Name of the ~
Sr. No. | Name of the D: arture | return to incurred on Sponsoring
Countries r pmlndla India the visit agency[organ;zaﬁon
visited ° {Rs.) fany,
\
——
Place: Signature of the officer

Date:
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“The Ad litanal Chief Secretsiv 1o o1 Harvana ! M -3
Financ: Departmen

=t
{ To ;

S#@w/&mgj

v

L The Chs of Secretry 10 Governiunt Haryana

Y Al the Adiiniswaiye Secretarics 1o Government Haryana,

X The Regisi-ar General. Punyab id Harvang High Court O} handigzarh,

4 All Head of Departmc.ms

3 All the Commisstaners of Divisions. Ambula, Kamal, Faridabad, Gurngran,
Hisar and [2ohtak. E

5. All Depaty Coramissioner and Sub Divisional Officers (Civil) in Haryan |

i
¥ : ]
No. 11/-3:2023- 1FR/14060
Datad : 144.97.2025
Suhbjeet:

Regard'ag amendment in Haryana Civil Services (Leave) Rules, 20)6.

LR 2 T 13
Referciee on the subject nted shove.

Pleese (ind enclosed herewin cepy of Maryana Government U-VL"L
Nnuhcmmn bearing N, 03023 FRV LG dated 20.06.2025 pertainiog (© amendiment ,

i Haryana Civil Sapvices {Leave) Rules, 2016 ine information ead necessary action.

Zogy o his oder is eveilable on ihe official website of the Z’innnce;
Department 1. fiadyy aovin, Copy of said ~mendment dated 30062025 has atso hucn!

uploaded by Priming oo Statonary Depertawsi Haryana. Panchkula on its website e

hitps://wiww.cgnze dehryonagov.in,

,.....?:.Mpx‘r\_, ) oSl i
Superintendent (FR) _ |
A : Ax above far Adaitional Chief Secvetary (o Govt. Harvana,

Finance Dcpasicl\ 2 |
15 189 ‘

b
{
I
t
)
i
i

L
Frdst. Mo, 12123 FRI4060 Dated: 04.07.2025

A copy zhngwith copy ol

Cezave potification bearing No. 11/63/:023-
LERIS4UOU dated 30852025

fopwarde: L. the fotlowing o information and neae Sy
o
aciion:-

1. "Tue Princigal Ao untant Geoeral (A&E), Harvana, Chandigarh

2. 'The Principal Acsountant Genersl (Audit), Haryana, Chandigarh,

o

The luchar e, +oaputer Celi (Finsnce: Depariment) for uploading these mstmmum
Wil (!IC wen it e Fininee Departinen:.

\

o gﬁ_,“\,\(M
" Superintendent (FR)
DA A abovi far Additional Chief Seeretary to Govt. Hev.ana,
2 Finance Depariment
i

| LS

( ()“ISER‘! l

X e

.‘ 4.;..‘_,-...3"‘.,, Sade it L S . S D
R DAVE Lk
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HARYANA GOVERNMENT
FINANCE DEPARTMENT
Notification
The 30th June, 2025 ; i
No. 11/93/2023-1FR/ (4060, In exercise of the powers conferred under the proviso to amc;c 309 of :m
Constitution of Indin, the Governor of Haryana hersby makes the following mies further to amend thc H«m cp,q
Services (Leave) Rules, 2016, namely.»

L. (1) Theserules may bo ealled the Hacyanu Civil Services (Leaye} Amendxmmmv 2025
(2} They shall comy iute force from the date of their publication in tbeOfﬁcisi

2. Inthe Haryana Civil Sirvices (Leave) Rules, 2016 innide 76, - L 7
{) forsub-rulo (1) the following syb-rule shall be: subsututed nnme}r—

1y  Casual i ave 1o 8 Cow.mment employes during the calendar year in which he is recmued shalI

Ef sEpvick i joinedw» ; . Male
before 307 June 11g 4
between 307 June ang 10° Sepwmber 5

after 30" Sentamber 2

after 30% November 1

(i)  forsub-rule {3) the: following sab-rule shall be substituted, pamely
“(3)  Casnal bave dirdng a calendar yoar other than first and fast yaat of semce shaii fw mbf"

as ynder -
Ne. | During, & calendar yeat L Maip : = Femaie
T SER S S
1 Upto 10 yoars of service T ot b e
 Afler 10 yoays but | lcas thun 20 jem service | 15 days 25&% SR
| Ater 20 years’ Service - Rday L

Note~ The sea, cuiny which o Gavernment employee completes 10 or 20 yoars” service, he sbait be.

enmlecl ts cayaal rte at the enhanced rate fr om that calendar year.”.

Additional Chief Secretary to Goven
Pinm’ﬁm partment

IO 08 .G, PR,
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